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take such action as deemed necessary to recover unpaid fees or charges,
including costs of recovery. 

5 SIBLING DISCOUNT 
A sibling discount of 5% for the second and 10% for the third and subsequent
children applies to all students who commenced from 2000. 
A sibling discount does not apply when a student is in receipt of bursary or
scholarship benefits. 

6 WITHDRAWAL OF STUDENT 
A term’s notice in writing to the Head of Campus is required prior to any 
student leaving the School. 
Such notice must be received before the first day of the student’s last term,
otherwise a fee equivalent to a term’s fees will be charged. If a student leaves
during a term without the appropriate notice, no refund will be made for the
remaining portion of the term. 

7 DISCIPLINE OF STUDENTS 
The School reserves the right to discipline any student. A student may be 
suspended or expelled if, in the opinion of the Principal, the student is guilty of
breaking the School’s rules or standing orders, or is guilty of behaviour 
prejudicial to the welfare of the School, its staff or students. 
When the Principal suspends a student, the parent/s or guardian/s shall be 
notified to that effect and of the duration of the suspension. A student who has
been suspended shall not enter upon any of the School grounds for any purpose
during the period of suspension without the express permission of the Principal
and shall be the sole responsibility of his/her parent/s or guardian/s during such
period. Suspension shall debar a student from any entitlement, express or implied,
to sit for public or any other examinations conducted by or at the School. 
If, in the opinion of the Principal, it is in the interests of the School, its staff or
students that a student should no longer remain enrolled, the student’s name
shall be removed from the School Roll. The student shall be debarred from
attendance at the School for any purpose, and the Principal shall notify the 
parent/s or guardian/s to that effect. Any student so expelled shall not 
thereafter enter upon the School grounds. 
The attention of parent/s and guardian/s is drawn to the rules contained in the
School Handbook. 

8 SCHOOL POLICIES 
Enrolment of students is conditional upon students and parents/guardians at all
times observing all relevant policies and directions of the School, determined
by the School from time to time. By applying for enrolment, each parent/
guardian accepts these terms. 
These terms and conditions may be varied at any time by the School, by written
notice to the parent/guardian, or by letter generally circulated to parents
through the School’s communication systems, and will apply from the time they
are promulgated. 
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REGISTRATION PAYMENT OPTIONS

Please return the completed Application for Enrolment form along with:
• A copy of your child’s birth certificate which will be retained with 
the enrolment application
• The registration fee (see payment options above) to:
The Registrar, 
Ivanhoe Grammar School 
PO Box 91 Ivanhoe VIC 3079

HOW TO APPLY

REGISTRATION FEE ENTRY DETAILS

COMMENCED

Please complete the following by ticking the appropriate boxes.

A WHAT PROMPTED YOU TO ENROL YOUR CHILD AT IVANHOE GRAMMAR SCHOOL?

nn Reputation of the School    

nn Continuing your family tradition

nn Wide range of choices and opportunities    

nn Academic excellence

nn Entry open to all, regardless of ability or background

nn Catering to special needs   

HOW TO APPLY continued

nn Other (please specify)

B  HOW DID YOU LEARN ABOUT IVANHOE GRAMMAR SCHOOL?

nn Family    

nn Friends    

nn Advertisements    

nn News items    

nn Website

nn Open Day/Tour  

nn Employer     

nn Other (please specify)

Please read the Business Notice, tear off and retain for you records.

OFFICE USE ONLY

I enclose  nn cheque

nn money order  

payable to Ivanhoe Grammar School. (See Schedule of Tuition Fees.)

Or please charge my credit card

nn Bankcard

nn Mastercard

nn Visa

Card number       

Card expiry date        

Name on card

Signature
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Surname (block letters)

Given names

Preferred name Gender   nn M    nn F

Date of birth

Present school Level

STUDENT INFORMATION

OFFICE USE ONLY

FATHER

Surname

Given names Title

Occupation

Business phone

PLACEMENT INFORMATION

PARENT INFORMATION

Proposed 
entry level PREP

Primary levels           nn Buckley House           nn Plenty Campus

1 2 3 4 5 6

Proposed
year of entry 
e.g. 2007

Proposed 
entry level 7 8 9 10 11 12

Proposed
year of entry 
e.g. 2007

Secondary levels       nn The Ridgeway Secondary Campus        nn Plenty Campus

nn ELC 3 years        nn ELC 4 years        Buckley House only

FATHER continued

Mobile

Email address

MOTHER

Surname

Given names Title

Occupation

Business phone

Mobile

Email address

RESIDENTIAL ADDRESS

Postcode

Home phone

POSTAL ADDRESS (if different from above)

Postcode

PARENT INFORMATION continued

FAMILY INFORMATION

Is he/she the child/grandchild of a former student of the School?   nn Yes  nn No

Name of parent

Years parent attended House

Name of grandparent

FAMILY INFORMATION continued

Years grandparent attended House

Is he/she the brother/sister of former student(s) of the School?      nn Yes  nn No

Name House

Name House

Name House

Has he/she a brother/sister already attending the School?              nn Yes  nn No

Name House

Name House

Name House

Has he/she a brother/sister listed to attend the School in the future? nn Yes  nn No

Name

Name

Name

We give permission for works and photographs of our child to be used 
for school publicity purposes nn Yes    nn No   

Signature of Father

Date

Signature of Mother

Date

We have read the Business Notice of the School, a copy of which has been 
provided for our records, and agree to be bound by it. We also agree to
co-operate with the School authorities in any other regulations which may
be made from time to time for the conduct of the School or the discipline
of the students. We further agree that we are and will remain liable until
the same are paid for all tuition fees and other accounts incurred by or in
respect of our child.

The Ivanhoe Grammar School Privacy Policy adheres to the Amendments to 
the Privacy Act 1988, effective 21 December, 2001 and can be viewed on our 
website: www.igs.vic.edu.au

PLEASE COMPLETE ON REVERSE

Please read the Business Notice, tear off and retain for your records.

1  APPLICATION FOR ENROLMENT 
Application must be made on the School’s official application form. While 
application is a pre-requisite to admission, it is not a guarantee of admission
and the School reserves the right to offer a place to any applicant 
irrespective of the date of the application. 
The registration fee and a copy of the applicant’s Birth Certificate (or similar
documentary evidence of the date of birth) must accompany each application. 
The registration fee is non-refundable. 

2  ADMISSION 
Admission to the School is conditional upon the Head of Campus being 
satisfied as to the suitability of the applicant. 
The offer of a place may be made only after the applicant has sat an entrance
test or been interviewed, depending on the level of entry. 
A place is accepted by the signing and returning of the Letter of Acceptance
and the payment of the Capital Levy. 
If the enrolment does not proceed, except in exceptional circumstances, the
Capital Levy will be retained by the School. 

3  CAPITAL LEVY 
Each family is required to pay a Capital Levy upon acceptance to Ivanhoe Grammar
School. The levy is non-refundable and is charged on a per student basis. 

4  TUITION FEES AND ACCOUNTS 
The School publishes an Annual Tuition Fee Schedule in October for the 
following year. A third of the annual tuition fee is charged three times a year. 
Accounts for tuition are payable in advance and sent in the October of the year
prior to entry, then on the first day of February, May and October. When the 
student is in his or her final year at the School, no account for tuition will be
rendered in October of that year. 
The Board reserves the right to amend the published Annual Tuition Fee 
during the year. 
All fees and charges made by the School are payable by parent/s or guardian/s
of a student within 14 days of the fee billing date. 
An account outstanding at the due date will be charged a Late Fee at the rate
specified in the Schedule of Fees and amended from time to time, together with
any costs incurred relating to recovery of outstanding fees. 
The School reserves the right not to allow a student to commence a new term while
any part of the fees or charges for the previous billing period remains unpaid. 
Issues relating to the payment of fees should be referred to the Business
Operations Manager. 
Students admitted to the School during a term will be charged a full 
instalment prior to commencement. 
The appropriate pro rata adjustment to the fees will be made on a subsequent
fee account. 
If a student is withdrawn at the insistence of the School, the parent/s or guardian/s
is/are liable for all School fees and charges to the date of notification of the
student’s enrolment at the School being terminated. Withdrawal of a student for
any other reason is subject to a term’s written notice, as set out below. 
No reduction is made on an account for absence of less than (1) one full term,
as the expense incurred in maintaining the costs of the School is not lessened
by the temporary absence of individual students. 
The Business Operations Manager is authorised by the Board of Governors to 

BUSINESS NOTICE

Proposed
year of entry 
e.g. 2007


